
MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF EDUCATION 

A meeting of the Mt. Hood Community College District Board of Education will be held on 
December 20th, 2017, with a Regular Session at 7:00 p.m. in Board Room at Mt. Hood 
Community College, 26000 S.E. Stark St., Gresham, OR. 

AGENDA 
SESSION #944 

ITEM TIME EXHIBIT INFO/ 

ACTION 

AGENDA ITEM PRESENTER 

 6:00 p.m.  Reception-President’s Office Lobby  
MHCC Board 

1 7:00 p.m. CONVENE AS 

MHCCD BOARD 

CALL TO ORDER /DECLARATION OF A 

QUORUM/PLEDGE OF ALLEGIANCE 

 

Tamie Arnold 

 7:00  1.1 Action Approval of the Agenda Tamie Arnold 

 7:05 1.2 Info Leadership Moment Jim Zordich 

2 7:10   
PUBLIC INPUT: Anyone wishing to provide 

public testimony should submit their name and 

address on a yellow comment sheet to Carrie Toth. 

Public testimony is limited to 3 minutes per 

speaker. 

 

3 7:15   INFORMATION/REPORTS  

 7:15 3.1 Info 

 

Presidential Search Update 
Diane McKeel 

 7:25 3.2 Info 
Annual Aquatics Report 

Kim Hyatt, 

Patrick Nalley 

 7:45 3.3 Info 

Budget Process Updates & Planning 

Jennifer 

DeMent, Debra 

Derr 

 8:45 3.4 Info OCCA Updates Tamie Arnold 



4    BUSINESS/ACTION  

 9:00  4.1 Action 
Consent Agenda: Approvals & Information 

a) Minutes from 11/15 Board Mtg 

b) Monthly Personnel Report (November) 

c) Monthly Financial Report ( November ) 

d) Monthly Head Start Report 

(November) 

e) Acceptance/Expenditure of Projects 

Funded in Whole or Partially by Non-

District Funds 

Tamie Arnold 

 9:05 4.2 Action 
MHCC Full-Time Faculty Association 

Collective Bargaining Agreement 2018- 2020 

Debra Derr, 

Jennifer 

DeMent 

 9:15 4.3 Action Board Policy Review – Second Reading Debra Derr 

 9:20 4.4 Action Board Policy Review – First Reading Debra Derr 

6 9:25   CLOSING REPORTS   

 
 

 

 

 
 President’s Report (5 mins) 

 Board Members (2 mins each) 

 ASG Representatives  
o PonyBoy Peterman (2 mins) 

 Advisory Representatives (2 mins each) 
o Cheryl Johnson (PFTA) 
o Kim Sharer (CEA) 
o Marilyn Pitts (PFTA) 

  Plus Delta (3 mins) 

 

7 9:55   ADJOURNMENT Tamie Arnold 

The next regular meeting is scheduled for Wednesday, January 17th, at the Maywood Park Campus. 

 

Individuals requiring accommodations due to a disability should contact the Disability 
Services office at 503/491-6923 or 503/491-7670 (TTD).   

Please contact them as soon as possible to ensure availability. 



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 3.1 
 
CONTACT PERSON: Diane McKeel, Board Vice Chair & Search Committee Chair 
 

 

SUBJECT: PRESIDENTIAL SEARCH UPDATE 

The presidential profile has been posted on the ACCT and college websites.  ACCT is 

now conducting one-to-one recruiting services and promoting the position at national 

meetings and programs.  In addition, print and electronic advertisements will be placed 

by the college in the Chronicle of Higher Education and in other prominent locations.  

Mt. Hood’s presidential search website includes information on the presidential search, 

designed to be helpful for the college community and potential candidates. The first 

cutoff will be Sunday, January 28, 2018.   The Search Committee will review 

applications in early February.  

INFORMATION 



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 3.2 
 
CONTACT PERSON: Kim Hyatt; Patrick Nalley 
 

 

SUBJECT: ANNUAL AQUATICS REPORT 

  

INFORMATION 



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20th, 2017 
 
ITEM TITLE: 3.3 
 
CONTACT PERSON: Jennifer DeMent, Chief Operations Officer 
 

 

SUBJECT: BUDGET PROCESS UPDATES & PLANNING 

  

INFORMATION 



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20th, 2017 
 
ITEM TITLE: 3.4 
 
CONTACT PERSON: Tamie Arnold, Board Chair 
 

 

SUBJECT: OCCA UPDATES 

  

INFORMATION 



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.1a 
 
CONTACT PERSON: Carrie Toth, Board of Education Relations 
 

 

SUBJECT: APPROVAL OF MINUTES – November 15, 2017 
 

Session #942 

A meeting of the Mt. Hood Community College District Board of Education was held on 

November 15th, 2017, with a Regular Session at 7:00 p.m. in the Sandy City Council Chambers, 

39250 Pioneer Blvd, Sandy, OR, 97055. 

CALL TO ORDER/DECLARATION OF A QUORUM 

Board Members in attendance: Tamie Arnold (Chair), Diane McKeel (Vice Chair), Jim Zordich, 

Annette Mattson 

Phone: Teena Ainslie 

A meeting of the MHCC District Board was called to order at 7:05 p.m. A quorum was present. 

APPROVAL OF THE AGENDA 

Zordich moved to approve the agenda. The motion was seconded and passed unanimously. 

SANDY WELCOME 

Jim Zordich thanked the City of Sandy for hosting the board, giving an introduction on the 

city’s history. Olga Gerberg, Sandy City Councilor, thanked the board for joining the Sandy 

community and welcoming people to the reception. She noted that the city has grown 

tremendously since she first moved here 14 years ago and mentioned the new aquatics center 

ACTION 



that is currently underway, as well as the beautiful parks and improved transportation in the 

area.  

LEADERSHIP MOMENT 

Annette Mattson stated that she is taking a women’s history course, where she was asked to 

name ten women she admires. She shared quotations from four women, noting that she believes 

passionately in servant leadership. 

PUBLIC INPUT 

Dennis Ghelfi thanked the board for joining the community in Sandy. He is active in the 

Democratic Party and is eager to help with the next bond effort. He attended MHCC as a 

student, and he recognizes the need for an investment in the college. He would like to see the 

College mobilize the support of former students to help get people energized. Arnold 

responded that the bond discussion will continue; the board will be seeking the community’s 

input on the Presidential search and would welcome feedback. 

Ellen Greenlaw addressed the board. She thanked the board for coming and listening and stated 

that she voted for the bond in May 2016. She attended MHCC as a student and is now having 

second thoughts – the campus is inaccessible to wheelchair users, and the facilities do not meet 

ADA standards because of the steep ramps, few elevators, and lack of restrooms. She stated that 

institutions committed to accessibility have a plan, secure the funding, and implement the plan. 

She provided several suggestions to make the college more accessible and listed several services 

who would come around and give suggestions. Before giving MHCC another vote, she would 

like to see an accessibility plan as part of the package. She suggested contacting FEMA for 

funding options, writing grants, and fundraising.  

PRESIDENTIAL SEARCH UPDATE 

Diane McKeel presented an update on the Presidential search. The board has copies of the 

updated timeline and information on the upcoming feedback forums. A survey has also been 

posted online for feedback and is translated into five different languages. The 15-member 

search committee has been finalized will be posted to the website. Following the December 

board workshop, the profile will also be finalized. Mattson asked about the community 

feedback – has it been sent out to the chambers and local organizations? Battle responded that it 

has been posted on Facebook and Twitter and has been sent as a boosted post. McKeel pointed 

to two documents in the board notebooks and asked that the board read the documents and 

keep them in mind.  

BOARD BUDGET COMMITTEE 

Arnold raised the possibility of having community members on the board’s budget committee. 

Craig Gibbons, Executive Director of TSCC, and Tunie Betschart, who works with TSCC, 

addressed the board. Gibbons noted that this would be called a Citizen Budget Committee. He 

stated the budget process must get public input, and all jurisdictions put their budgets together 

in a standardized way. The board is the budget committee for the college, which is exclusive to 

larger jurisdictions in Multnomah County – the Port, Metro, PPS, and others have a similar 



structure, but they have advisory committees, as well as additional hearings or listening 

sessions during the budget process. By resolution, a jurisdiction can have a Citizen Budget 

Committee, but it locks the board into one primary means of getting citizen input. Betschart 

noted that with citizen boards, MHCC would need an equal number of community members 

who would have an equal say in the budget process. Arnold asked what some of the local East 

County schools have; DeMent noted that the makeup is tied to the size of the jurisdiction, so the 

local school districts are required to have a citizen budget committee. Gibbons stated that there 

are many ways to get citizen input and described the additional obligations necessitated by the 

changes. Mattson stated that an Advisory Committee might be an alternative. Arnold suggested 

a subcommittee meet and explore the possibility. Derr reminded the board that the budget 

planning process for the College starts in two weeks. Mattson would prefer to explore any 

changes to the 18/19 year, but not this year. Arnold would like to see more transparency in our 

budget process and asked Derr to assist the board in making this year’s budget process more 

transparent.  

CONSENT AGENDA 

Zordich moved to approve the consent agenda.  

a) Minutes From Board Mtg (10/18/17) 

b) Monthly Personnel Report (October) 

c) Monthly Financial Report(October) 

d) Monthly Head Start Report (October) 

e) EHS Remainder of Funds Grant 

Mattson moved to approve the consent agenda. The motion was seconded and passed 

unanimously. 

OSBA ELECTIONS 

Toth distributed ballots for the OSBA board elections. Ainslie submitted her ballot via e-mail. 

The board selected Michelle Vo, John Lindenthal, Amy Kohnstamm, and John Hartsock by 

majority vote. The board voted to adopt Resolution 1.   

McKeel motioned to accept the results. Zordich seconded. The motion passed unanimously. 

Toth will submit the information to OSBA. 

COURSE FEE APPROVAL 

Janet McIntyre provided background on the fee request. All music majors are required to take 

individual lessons every term, first and second year, by a tutor approved by the faculty. It has 

been a financial barrier in the past, so the cost was rolled into the course fee this year, with 

board approval. She noted that there was an oversight in the original request – Western 

University requires double the amount of lessons, and we currently cannot cover that through 

financial aid. She noted that we have received a 300% increase in individually lesson 

enrollment.  



Zordich moved to approve the fee. Mattson seconded. The motion passed unanimously. Ainslie 

abstained. 

SUBARU U 

Kay Lopez presented a program approval request for the Subaru U degree. Eric Garvey, 

instructor, also joined. Lopez noted that the program results in great jobs. Garvey gave a 

background on our automotive partnerships and noted that we already have 40 students 

enrolled and 15 employed with Subaru. Lopez stated there is no additional cost to the college or 

additional need for new faculty or equipment. Zordich moved to approve. McKeel seconded 

and noted that the College presented the Subaru U program to EMEA, who were blown away 

by the partnership. The motion passed unanimously. 

BOARD POLICIES – SECOND READING 

Derr presented policies 1020, 1040, 1060, 1080, 1100, 1120, and 2020 for a second reading. No 

feedback was received on the policies presented in October. Zordich moved to approve the 

policies as persented. McKeel seconded. Motion carried unanimously. 

BOARD POLICES – FIRST READING 

Derr read through policies 5020, 5042, 5060, 5080, 5160, 3080, 4010, 4060, and 8020. There was a 

change only to one policy – the naming of buildings. Arnold would like to see more board input 

in the building naming process. Mattson asked if we have historical records; Derr responded 

that we have not had a strong program of doing so in the past but have made recent 

improvements to the process. 

CLOSING REPORTS 

Derr provided a written report to the board. The board will receive information on the 

upcoming music events. She updated the board on the recent EMEA meetings and reminded 

everyone that the college will be closed for the Thanksgiving holiday. 

McKeel attended a meeting of a Trimet committee to determine how the state transportation 

dollars are to be spent, and she continues to voice the needs of MHCC. She also attended the 

OCCA annual conference, Corbett Veterans’ breakfast, and provided support for a grant to 

replace the pool liner.  

Arnold also attended OCCA and appreciated the opportunity to inform herself and develop her 

skills. She shared that she was recently appointed by ACCT to serve on their Governance and 

Policy Committee. She noted that it is time for big change in East Multnomah County, with 

some retirements and changes in education leadership, and it is a good time for new energy.  

Mattson visited Eastern Oregon University and Treasure Valley Community College. She 

recently spoke to several local economic organizations about the College’s President search and 

directed people to the online survey. She found the OCCA conference very informative.  

Zordich noted that some of our parking lots are in poor condition – he thanked Jennifer DeMent 

for her efforts in partnering with Team Oregon and their motorcycle programs to make 



improvements to the lots. He also attended a public forum by the City of Gresham relating to 

the rebuilding and restructuring of the drainage system under Kane drive. The city will replace 

the temporary culvert system during the summer. He distributed copies of the Foundation 

Board member toolkit and annual report. Zordich noted that he would like the board to 

purchase a table at the auction. 

Ainslie gave kudos to the symphonic band who will be performing soon with the intercollegiate 

band.  

Peterman presented a handout to the board. He noted that the team of 25 students who serve as 

the liaison to staff and faculty have been hard at work. They have been looking at things with a 

new lens, with Justin Core’s help, and developing strategic plans. The leadership team is 

committed to pursuing a more efficient and collaborative system. He shared some of the 

activities the Student Activities Board has put on this year. Arnold thanked the students for 

attending. Peterman noted that the students are very interested in collaborating between 

departments and with the board. Arnold noted that they would like to collaborate on the food 

pantry efforts. Core noted that there will be a food drive starting next week.  

Sharer noted that the CEA is creating a mentoring committee for new employees to make them 

feel welcome, engage them in the campus community, and build morale. She mentioned the 

upcoming production of the Jungle Book and the beginning of the “Something Wonderful” drive. 

Pitts passed. 

Johnson noted that this is a busy time for faculty prepping for finals. She noted that she was 

able to fill all committees this year with faculty, and she is proud of them for stepping up. She 

thanked McKeel for attending a Math class. Mattson is attending a Machine Tool class 

tomorrow.  

PLUS DELTA 

The board agreed that this meeting had a great audience, good conversation, and was engaging. 

They thanked the community for their public testimony and good food. For improvements, 

Mattson noted that she would like the public more involved in budget process, for the College 

to look at accessibility, and for the board to explore ways of engaging with students. Zordich 

reiterated the need to improve accessibility.  

ADJOURNMENT 

Zordich moved to adjourn. The motion was seconded and passed. 

Adjourned 9:18.  

 

Clerk       Board Chair 

Minutes recorded by Carrie Toth, Executive Assistant to the Board of Education.  



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.1b 
 
CONTACT PERSON: Travis Brown Human Resources Director 
 

 

SUBJECT: MONTHLY PERSONNEL REPORT 
 

This report outlines activity for the month of November 2017. 
NEW EMPLOYEES: 

 
Administrators 

Employee Position Department Date 

     

 

Faculty 

Managers 

Employee Position Department Date 

Wamsley, Lori Librarian Library  11/27/2017 

 

Support Staff 

Employee Position Department Date 

Lynch, Amanda Teacher Head Start 11/13/2017 

ACTION 



Sester, Irene Teacher Head Start 11/27/2017 

Vera, Collin  Teacher Head Start  11/27/2017 

    

    

 
TRANSFERS/CHANGE IN STATUS: 

 

Employee Previous Position New Position Date 

    

 

CURRENT SEPARATIONS: 
 

Employee Position Department Date 

Harrington, Kelly  Teacher  Head Start  11/27/2017 

Heinrich, Jeff Labor Relations Manager Human Resources  11/22/2017 

Lopez, Sally  HRIS Specialist  Human Resources 11/22/2017 

 

  



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.1c 
 
CONTACT PERSON: Jennifer DeMent, Chief Operations Officer 
 

 

SUBJECT: MONTHLY FINANCIAL REPORT 
 

This report includes 2017/18 activity through the month of October. 

Revenues: 

 State support revenue is received quarterly in August, October, January and April. The 
amount budgeted for 2017-2018 reflects Mt. Hood’s estimated share of the biennial state 
support amount of $564 million.  
 

 Property tax revenue is received beginning in November. Revenue is turned over 
monthly from the counties, with the largest payments received in November and 
December.  
 

 Tuition and fee revenue for summer term is $2 million and fall term is $7.1 million. 
Preliminary enrollment numbers indicate an increase in tuition-bearing classes as 
compared to 2016/17 enrollment by 1.2% for summer and a decrease of 6.31% for fall 
term.  

 

Expenditures: 

As of October 31, four months of the fiscal year has passed. If expenditures occurred equally 

throughout the year, there would be 67% of the budget remaining. As an educational institution, 

the majority of costs are incurred between September and June.  

INFO 



 Salaries are not paid evenly over the year because most full-time faculty, who represent 
about 50% of total salary, work ten months and are paid over twelve months. Therefore, 
three months of faculty salary will be recorded in June. Extra-teach is calculated and 
paid in June as well. Budgeted amounts include step increases and longevity for eligible 
employees and no cost of living increases. 
 

 Healthcare shows a greater percentage remaining than might be expected due to the 
timing of premium rate increases, which are effective October 1 and paid in advance in 
September.  
 

 Fringe and tax costs are paid based on a percentage of salary so the percentage of 
budget remaining is similar to salaries, as expected.  
 

 Debt Service is paid according to a prescribed debt service schedule, with payments 
occurring in July, December, January and June.  
 

 Transfers to Other Funds includes budgeted amounts of $150 thousand for Student Aid, 
$275 thousand for aquatic center support, and $400 thousand for facilities capital 
projects. 

  



MT. HOOD COMMUNITY COLLEGE DISTRICT 
General Fund Financial Report 

Fiscal Year 2017/18 

As of October 31, 2017 

 

 

  

Actual 

Year to Date 

Jun 30, 2017

(Pre-close)

Adopted 

Budget         

2017-18

Actual 

October

2017                     

Percentage 

of Budget

Remaining

Revenues

State Support 27,057,711   26,039,885   14,113,696   46%

Property Taxes 11,892,846   12,157,745   80,817          99%

Tuition and Fees 24,284,815   24,866,898   12,610,512   49%

Uncollectible Receivables (258,749)       (350,000)       -                

Other Revenues 1,562,539     1,137,778     186,649        84%

Transfers In -                75,000          -                100%

TOTAL REVENUES 64,539,162   63,927,306   26,991,674   58%

Expenditures

Salaries 35,718,508   37,507,825   9,738,960     74%

Health Care 5,800,701     6,203,420     1,604,923     74%

Fringe/Taxes 10,082,627   10,990,978   2,785,459     75%

Materials & Supplies 6,351,365     6,768,228     2,283,405     66%

Utilities 1,620,093     1,613,827     383,462        76%

Grants in Aid/Tuition Waivers 1,075,772     1,380,865     313,696        77%

Debt Service 2,293,234     2,329,475     -                100%

Transfers to Other Funds 675,000        825,000        -                100%

TOTAL EXPENDITURES 63,617,300   67,619,618   17,109,904   75%

Rev Greater (Less) Than Exp 921,862        (3,692,312)    9,881,770     

Beginning Fund Balance 6,023,990     6,357,430     

Ending Fund Balance 6,945,852     2,665,118     

As a percentage of expenditures 10.9% 3.9%



GLOSSARY 

Revenues: 

State Support includes funds received through the Community College Support Fund allocated 

to each of the 17 community colleges in Oregon. Funding allocations are based on student full 

time equivalent (SFTE) and a growth management component. The 2017/18 budget was based 

on the assumption that community colleges will receive $564 million for the 2017/19 biennium. 

The 2017/18 budget represents the amount of state support we expect to receive.  MHCC 

currently represents approximately 10% of the state total. 

Property Taxes include current and prior year taxes assessed at a permanent rate of .4917 per 

$1,000 of assessed value for Multnomah, Clackamas and Hood River Counties. Current year 

property taxes are a component in the community college revenue allocation formula for State 

Support.  

Tuition and Fees include all tuition, course fees and instructional service fees. Tuition for 

2017/18 generates $100.00 per credit hour for the General Fund. A technology fee of $5.75 per 

credit hour and an Associated Student Government (ASG) fee of $3.50 per credit hour are in 

addition to the tuition rate and recorded in separate funds. A College Service Fee of $45 per 

term is also assessed to students registered for a minimum of one credit.  An Access Fee of $35 

per term is also assessed to students registered for a minimum of two credits. The College 

implemented a Tuition Pledge that locks students’ tuition in for up to four years as long as the 

student is making satisfactory progress towards their degree. 

Other Revenues include rental charges, interest earnings, and grant and foundation indirect 

cost recoveries and sales revenue.   

Transfers In is profit generated by the Bookstore. These transfers typically occur in June as part 

of the year-end closing process.  

Expenditures: 

Salaries consist of the wages and salaries paid to all employees from all employee groups.  

Health Care consists of the employer paid portion of medical, dental and vision insurance 

premiums, as well as $45,000 for the Part-time Faculty and Tutor Association’s health insurance 

reimbursements.  

Fringe/Taxes are all other employer paid fringe costs, and include PERS (18.66%), Social 

Security (6.2%), Early Retirement (3.5%), Medicare (1.45%) and Long-term disability, life, 

workers compensation and unemployment insurance and tax sheltered annuity payments 

(combined 1.2%).  

Materials & Supplies consists of all non-personnel costs such as supplies, repair of equipment, 

printing and photocopying, contracted services, travel and capital outlays.  

Utilities include water, sewage, electricity, waste management, gas and telecommunication 

costs.  

Grants in Aid/Tuition Waivers include tuition and fee waivers for students as established by 

board policy, as well as staff tuition waivers as established by collective bargaining agreements.  



Debt Service consists of principle and interest payments on general long-term debt. 

Transfers to Other Funds represents the required general fund match for the federal financial 

aid programs, and transfers from the general fund for facilities capital projects. 

 

  



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.1d 
 
CONTACT PERSON: Jean Wagner, Head Start Executive Director 
 

 

SUBJECT: MONTHLY HEAD START REPORT 
 

Mt. Hood Community College Head Start Program Report 

 
Head Start/Early Head Start News from the Director 

November 2017 
 

News:  

 Pam Corrie, Kaela Patterson, Denell Mulloy, Velvet Cooley, Mavonnie Deitz, Erlinda Perez 

attended the Oregon Head Start Association (OHSA) meeting in November. Kaela was elected to 

the OHSA board representing parents at large. The Oregon Head Start Association is working 

with the state legislature to increase teacher salaries for teachers. 

 

 Cynthia Smith, Education Site Manager presented at the OHSA meeting on our program’s Head 

Start on Engineering Grant. Additionally, six staff attended the “How to Keep my Child Healthy” 

train the trainer.  

 

 This school year the program will receive two federal reviews of Head Start, Early Head Start, 

and the EHS Child Care Partnerships programs. These reviews will not happen before February. 

 

ACTION 



 Gresham Police Sherriff Mike Reese, Multnomah County District Attorney Rod Underhill and 

State Rep. Carla Piluso visited the Division Center on November 15, 2017. The Gresham outlook 

published an article in the paper in the November 22, 2017 edition. You can see the article here 

-> http://pamplinmedia.com/go/42-news/379471-265813-sheriff-da-promote-book-reading  

http://pamplinmedia.com/go/42-news/379471-265813-sheriff-da-promote-book-reading


Enrollment Report for October 2017 

This report shows the number of children enrolled in Head Start and Early Head Start. The Head Start Act 

642(d)(2) requires a report of program enrollment periodically to the Policy Council and the Board. 

Este informe muestra el número de niños matriculados en Head Start y Early Head Start.  La Ley de Head 

Start 642 (d) (2), requiere un informe periódicamente de la inscripción en el programa a Policy Council y 

a la Directiva. 

В этом рапорте показано также количество детей в Head Start и Early Head Start. Акт 642(d)(2) 
требует периодические рапорты о количестве обслуживаемых детей для подачи в Совет Стратегии 
и в Совет Директоров. 

Number of children funded to serve 2017-18 
Head Start none Early Head Start none 

Federal  399 Federal  108 

State  625 Federal Expansion 24 

City of Portland 40 State  6 

  City of Portland 30 

  MIECHV 20 

  Child Care Partnerships 75 

Total: 1064 Total: 263 

 

Enrollment for October 
Head Start Children Early Head Start Children 

Head Start 1064 Early Head Start  164 

  Expansion   24 

none  EHS Child Care Partnerships   75 

Total: 1064 Total: 263 

 

Waitlist (as of 10/29/17) 
Program Children 

Head Start 129 

Early Head Start 201 

EHS Child Care Partnerships 26 

Total: 356 

 

 

  



Average Daily Attendance by Head Start or Early Head Start Center 2016-17 
This report shows the average daily attendance for each Head Start and EHS center. The Performance Standards state that the program 

should maintain an average attendance of at least 85%.  When the attendance falls below 85%, the program must analyze the reasons. 

The Head Start Act 642(d)(2) requires the program to report this monthly to the Policy Council and the Board 

 

Este informe muestra el promedio de asistencia diaria en cada Centro de Head Start y Early Head Start. El Desempeño de las Normas 

de Funcionamiento de Head Start manifiesta que los Centros deben mantener un promedio de asistencia de al menos el 85%.  Cuando 

el promedio de asistencia diaria baja del 85%, el programa debe analizar las razones.  La Ley de Head Start 462(d)(2) requiere que el 

programa de un informe mensualmente a Policy Council y a la Directiva. 

 

В этом же рапорте показана средняя дневная посещаемость по центрам в Head Start и Early Head Start. Стандарты Head Start 

требуют поддерживать среднюю посещаемость не ниже 85 %. Если средняя дневная посещаемость падает ниже 85% время 

бить тревогу и искать причину, тот же Акт 642(d)(2) требует ежемесячных рапортов в Совет Стратегии и в Совет 

Директоров. 
 

Average Daily Attendance by Head Start Center 
Center July Aug. Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May June Total 

Cascade Crossing HS 0% 0% 89% 86%         87% 

Cleveland HS 0% 0% 91% 84%         88% 

Davis HS   94% 84%         89% 

Division HS 0% 0% 83% 88%         86% 

Earl Boyles HS 0% 0% 96% 94%         95% 

Early Childhood Center HS  0% 0% 90% 77%         83% 

Early Childhood Center HS Full day 0% 0% 91% 85%         88% 

Fairview HS 0% 0% 79% 76%         78% 

Gateway HS 0% 0% 87% 87%         87% 

Gethsemane HS 0% 0% 91% 91%         91% 

Gresham United Methodist HS   80% 84%         82% 

Hazelwood HS 77% 76% 84% 86%         81% 

Kelly Place HS 0% 0% 90% 85%         87% 

Knott HS   80% 77%         79% 

Mt. Hood HS 0% 0% 91% 89%         90% 

North Powellhurst HS 0% 0% 81% 82%         81% 

Rockwood 181 HS 0% 0% 83% 80%         81% 

Rockwood Stark   80% 75%         78% 

Russellville HS 82% 82% 88% 88%         85% 

Sunrise HS   82% 85%         83% 

Troutdale HS 0% 0% 90% 78%         84% 

Program ADA 79% 79% 87% 84%          

*children attending Russellville and Hazelwood are subsidized by DHS child care subsidy 
 

Average Daily Attendance by Early Head Start Center  
Center July Aug. Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May June Total 

Early Childhood Center EHS  0% 0% 89% 84%         89% 

Hazelwood EHS 84% 83% 83% 78%         83% 

Russellville EHS 86% 83% 90% 93%         86% 

Program ADA 85% 83% 90% 85%          

*children attending Russellville and Hazelwood are subsidized by DHS child care subsidy 
 

Average Daily Attendance by Early Head Start Child Care Partnerships 
Center July Aug. Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May June Total 

David Douglas High School 
  

88% 36%         88% 

Discovery Garden 76% 70% 88% 83%         78% 

Gresham High School   73% 72%         73% 

Happy Go Lucky 77%             77% 

KinderCare 83% 79% 83% 90%         82% 

Little Friend’s Day School 77% 84% 88% 65%         83% 

Love Bug   60% 77%         60% 

Love Bug Too 25% 31% 45% 46%         34% 



Center July Aug. Sept. Oct. Nov. Dec. Jan. Feb. Mar. Apr. May June Total 

Melody’s Munchkins 93% 94% 97% 97%         95% 

Emily’s House 100% 98% 97% 98%         98% 

Pixie Child Care 75% 72% 80% 88%         75% 

Reynolds Learning Academy   67% 60%         67% 

Program ADA 76% 76% 87% 81%          

October Attendance Analysis – Absences 

Most of our programs maintained average daily attendance above 85% for the month of 

September.  Although we are not required to analyze attendance if it is above 85%, we thought 

sharing the reasons for absences would be informative.  Here is a breakdown of absences by 

program: 

Head Start 

Absence Reason Percent  

Illness 33% 

No bus/no transportation* 19% 

Appointment 7% 

Vacation 2% 

Family Emergency 1% 

Other-Excused (i.e. with family member, lice, immunizations not 

up-to-date)  
8% 

Unknown* 26% 
 

 

Early Head Start 

Absence Reason Percent  

Illness 44% 

 No bus/no transportation 5% 

Appointment 5% 

Vacation 2% 

Family Emergency .5% 

Other-Excused (i.e. with family member, lice)  10% 

Unknown 33% 
 

 

Child Care Partnerships (CCP) 

Although we receive information on absence reasons from some of our child care 

partners, we are not receiving consistently reliable information to be able to report 



on absence reasons at this time (we have absence reason information for 17% of 

CCP’s total absences). 

  



Mt. Hood Community College Head Start  

Financial Report 

October 2017 

This is a monthly report of the Head Start program grants and budget including credit card expenditures 

as required by the Head Start for School Readiness Act of 2007. 642(d)(2) 
 

Este es un informe mensual de las becas del programa de Head Start y presupesto incluyendo los gastos 

de tarjetas de crédito requerido por ley 2007. 642(d)(2) 
 

Это ежемесячный рапорт по грнтам и бюджету в Head Start, включая затраты по кредитным 

картам. как требуется Актом Head Start 642(d)(2)о готовности к школе 2007. 642(d)(2) 

BUDGET JULY 2017-JUNE 2018 
Funding Source Total Funds 

Federal/State Head Start 10,534,265 

Head Start Training  181,003 

Children's Levy HS 404,500 

Federal EHS Start 1,464,799 

Federal EHS Training 35,397 

EHS-CCP 1,466,450 

EHS-CCP Training 37,500 

Children’s Levy EHS 368,826 

ODE EHS 78,238 

MIECHV 200,000 

Total 14,770,978 

Expenditure Report for October 
Budget Category Budget Spent Percent Spent 

Salaries and Fringe Benefits 10,313,896 $2,465,008 23.90% 

Equipment 0 $0  

Travel/Training 253,900 $45,827 18.05% 

Supplies 261,656 $74,719 28.56% 

Contractual 958,373 $126,466 13.16% 

Other 2,259,133 $521,054 23.06% 

Total $14,049,618 $3,233,074 23.01% 

Reimbursement Funds 
Source Amount Budgeted Amount Received Year to Date 

DHS Child Care* $298,245 92,505 

USDA Funds* $627,234 8,295.84 

  *Reimbursements have a lag time of up to 60 days 

  



US Bank Visa Purchasing Cards for Head Start & Early Head Start 

 

Visa Purchasing Cards used by Head Start staff are monitored monthly at several levels.  Visa logs and 

receipts are prepared by card holder and reviewed monthly by supervisors who check for allowability of 

the purchases. The Financial Specialist in the Head Start office reviews the logs to ensure accuracy and 

the Head Start director signs off on each log.  The business office does a final review for accuracy.  

Performance standards also require the Head Start Policy Council and MHCC Board of Education to 

review all VISA purchases.  
 

Todas las compras para el programa realizadas por el personal de Head Start a través de las tarjetas Visa 

son supervisadas mensualmente en diferentes niveles.  La hoja de registro de la tarjeta visa y recibos son 

preparados por la persona responsable y luego es revisado mensualmente por los supervisores para 

verificar dichas transacciones. La Especialista de Finanzas de la oficina de Head Start revisa las hojas de 

registro para asegurar la exactitud y luego la Directora de Head Start firma cada hoja de registro.  La 

oficina de negocios hace la revisión final.  También se especifica en las Normas de Desempeño que todas 

las compras para el programa de las tarjetas Visa, requieren de la revisión de Policy Council Head Start y 

de la Directiva de Educación de MHCC.  
 

Кредитные карты Visa используются сотрудниками Head Start для покупок по работе и 

контролируются ежемесячно на нескольких уровнях.  Записи затрат регистрируются вместе с 

корешками от чеков владельцем карты и рассматриваются на ежемесячной основе управляющими, 

которые проверяют законность покупок. Финансовый специалист в офисе Head Start проверяет 

выше указанную документацию на окуратность которую в последствии подписывает директор 

Head Start.  После чего бизнес офис коледжа ведет еще одну проверку на окуратность, 

правомерность и законность, что в конечном итоге предоставляется на рассмотрение членам 

Совета Стратегии и Совету Директоров MHCC.  

Closing Date 10/20/17  

Description Head Start EHS Children's 

Levy HS 

Children's 

Levy EHS 

MIECHV EHS 

CCP 

Totals 

Center Supplies 20,264.85 3,626.15 19.99 455.02 32.78   24,398.79 

Computer Supplies 1,905.78           1,905.78 

Dental/Medical             0.00 

Education Supplies 174.83         86.71 261.54 

Family Services 

Supplies 
10.00           10.00 

Health Supplies 6.49           6.49 

Maintenance 

Supplies 
            0.00 

Office Supplies 557.70           557.70 

Other Costs 4,839.51 537.72         5,377.23 

Parent Activities 1,161.14 129.02       167.98 1,458.14 

Postage             0.00 

Pre-Employment 1,695.80 121.50         1,817.30 

Site Repair 6,955.39     52.50     7,007.89 

Training           398.00 398.00 

Vehicle Costs 6,037.12 20.50         6,057.62 

Utilities 1,554.30 583.91       84.15 2,222.36 

Total 45,162.91 5,018.80 19.99 507.52 32.78 736.84 51,478.84 



USDA / CACFP Monthly Report 

HS and EHS Classrooms 

This report shows the numbers of meals and snacks served across Head Start as well as the 

reimbursement we receive from the USDA for these meals and snacks. The Head Start Act 642(d) (2) 

requires a monthly report of meals and snacks provided by the USDA to be reported monthly to the 

Policy Council and the Board. 

 

Este informe muestra el número de comidas y meriendas servidos a través de todo el programa de Head 

Start, así como el reembolso que recibimos de USDA por las comidas y meriendas.  La Ley de Head Start 

462(d) (2) requiere que el programa de un informe mensualmente a Policy Council y a la Directiva. 

 

Этот рапорт показывает количество обедов подаваемых в Head Start а так же размер компенсации 

получаемой нами от USDA. Акт 642(d)(2) Head Start требует ежемесячных рапортов в Совет 

Стратегии и в Совет Директоров о продовольствии предоставленном USDA. 

 

USDA Reimbursement Rates for 2017-18 
Meal Rate per Meal 

Breakfast 1.71 

Lunch 3.16 

Snack 0.86 
  

October 2017 

 Meal Number of meals served 

Breakfast 14,940 

Lunch 15,340 

Snack 5,759 

Total Reimbursement for the month: $84,327.67 

 

  



Head Start and Early Head Start Non Federal Share Report 

2017-18 

This is a monthly report of the Head Start Program's Non- Federal Share (in-kind) as required by the 

Head Start School for Readiness Act of 2007. Federal funds are awarded to Head Start and Early Head 

Start programs with the stipulation that programs annually raise a 25% in kind match. 

 

Este es un informe mensual del programa de Head Start requerido por la Preparación Escolar de 

la Ley 2007. Los Fondos Federales otorgados para el programa de Head Start y Early Head Start 

se estiman arriba del 25% anualmente (según diferentes tipos de donaciones). 

 
Total Annual Budget Blank cell 

Federal EHS Grant $1,451,296.00 

Federal EHS Child Care Partnerships $1,537,495.00 

Federal HS Grant $4,373,797.00 

TOTAL GRANT $7,362,588.00 

Match Needed: $1,840,647.00 

 

 

In-kind Match:  Blank cell Blank cell 

 Month 

Projected 

Monthly: Match Cumulative % 

July $153,387.25 $155,036.88 8.42% 

August $153,387.25 $155,036.88 16.85% 

September $153,387.25 $155,036.88 25.27% 

October $153,387.25 $155,036.88 33.69% 

November $153,387.25 $155,036.88 42.11% 

December $153,387.25 $155,036.88 50.54% 

January $153,387.25 $155,036.88 58.96% 

February $153,387.25 $155,036.88 67.38% 

March $153,387.25 $155,036.88 75.81% 

April $153,387.25 $155,036.88 84.23% 

May $153,387.25 $155,036.88 92.65% 

June $153,387.25 $155,036.88 101.08% 

Yearly Total $1,840,647.00 $1,860,442.56 101.08% 

 

Available Match: Blank cell 

Oregon Head Start $5,606,419.00 

Oregon EHS $78,238.00 

Portland Children’s Levy $289,053.00 

MIECHV $209,787.00 

Total $6,183,497.00 

 

  



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.1e 
 
CONTACT PERSON: Jennifer DeMent, Chief Operations Officer 
 

 

SUBJECT: CONSIDERATION OF ACCEPTANCE AND EXPENDITURE OF 
PROJECTS FUNDED IN WHOLE OR PARTIALLY BY NON-DISTRICT FUNDS 
 

WHEREAS board resolution, dated October 26, 1972 authorizes the clerk of the district, 
or deputy clerk of the district, to report and present to the board of education for formal 
recognition, at least quarterly, all new agreement of contracts for state and federal funds or funds 
of their agencies for educational purposes, unless such action is specifically contrary to the terms 
of the grant agreement. 
 
 BE IT RESOLVED that the Board of Education of Mt. Hood Community College District 
hereby authorizes the acceptance and expenditures of funds for the following state and federal 
projects. 
 

 

Cable Regulatory Commission 62,797 
Board community relations - Funds for necessary equipment to televise the board 
meetings.(Other)  

  

Childcare Resource & Referral, Summer  167,331 
Funds to provide child care referral services to parents; childcare provider training and 
business/employer awareness of childcare support options and related work-life issues; 
with the overall goal of improving childcare affordability, access and quality. (Federal, 
State, Other)  

  

ACTION 

 



Head Start, AFS 298,245 

Head Start, Duration Federal 724,203 

Head Start, Early HS Expansion State 78,238 

Head Start, Early HS Federal 1,455,799 

Head Start, Federal 4,392,870 

Head Start, Maternal, Infant & Early Childhood Home Visiting Program Federal 200,000 

Head Start, State 5,621,225 

Head Start, Training Federal 75,869 

Head Start, USDA 623,486 
Funds to provide services to low income or special needs families with infants, toddlers, 
preschoolers and pregnant mothers. (Federal, State, Local)   

  

OSU Team Oregon  135,000 

Funds to provide facility parking and lighting improvements. (Other)  

  

Perkins Consortium 870,886 

Perkins, Reserve 100,302 

Perkins, STEM Hub 377,456 
Funds to further develop the academic and professional technical skills of professional 
technical students through high standards; link secondary and postsecondary pro-tech 
programs; and provide professional development and technical assistance to pro-tech 
educators. (Federal, State)  

  

Project Yess, Youth 2 12,000 

Project Yess, WSI 63,117 
Funds to identify at risk youth in East Multnomah County and assist them in becoming 
employable and ultimately employed. (Federal)  

  

Small Business Development Center 96,422 

Small Business Development Center, Program Income 155,764 
Funds to provide comprehensive services and resources to existing and potential small 
businesses; and to account for program income generated by the Small Business 
Administration federal grant. (Federal, Other)  

  

Title III 328,257 

Funds to provide for student retention and student success. (Federal)  

  

TRIO Student Support Services Grant 282,967 

Funds to provide support services to at risk students on campus. (Federal)  

  

TRIO Talent Search Grant 246,492 
Funds to help low-income and first-generation students achieve success in secondary 
education and ultimately enroll in a post-secondary educational institution. (Federal)  

  

Workforce Connections, CNC Training 60,657 



Workforce Connections, Liaison Services 142,500 

Workforce Connections, Health Careers NW 89,650 
Funds to provide re-employments and/or retraining opportunities for dislocated 
workers. (Federal, State, Other)  

  

Total 16,661,533 

 
 
  



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.2 
 
CONTACT PERSON: Jennifer DeMent, Chief Operations Officer; Debra Derr, President 
 

 

SUBJECT: MHCC FULL-TIME FACULTY ASSOCIATION COLLECTIVE 
BARGAINING AGREEMENT 2018- 2020 

  

ACTION 

 



 

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.3 
 
CONTACT PERSON: Debra Derr, President; Carrie Toth – Executive Assistant, Board of 
Education 
 

 

SUBJECT: RECOMMENDATIONS - BOARD POLICY UPDATES (second reading) 

  

INFO 



Management Rights: 5020 

 

 

Section 5000: Personnel 

Management Rights 

Board Policy: 5020 

 

Board of Education 

Approval: 3/8/06 

 

The Mt. Hood Community College (MHCC) District Board of Education reserves all rights and powers 

with respect to the governance of the College and the employment of all College employees except as 

limited by law or the requirements of any operative collective bargaining agreement. Should the whole 

or any part of a current collective bargaining contract be legally declared void, the College reserves the 

right to administer all employment salaries, conditions and benefits as it deems fair and appropriate, 

until a new contract or any part thereof is substituted. 

The Board will ensure compliance with state and federal laws, administrative rules and other 

requirements relating to public employees, including collective bargaining rights and fair labor practices. 

Power and duties for management of the College is delegated by the Board to the College president. 

END OF POLICY 

Legal Reference: 

ORS 341.290 

  



Criminal Record Check - Fingerprinting: 5042 

 

 

Section 5000: Personnel 

Criminal Record Check/Fingerprinting 

Board Policy: 5042 

 

Board of Education 

Approval: 3/8/06 

 

MHCC will conduct criminal record checks before hiring any employee. In addition, if required by health 

care partners, criminal record checks based on fingerprinting will be required and released to health 

care partners. 

END OF POLICY 

Legal Reference: 

ORS 181.525, 539 

  



Positions, Employment and Professional Development: 

5060 

 

 

Section 5000: Personnel 

Positions, Employment and Professional Development 

Board Policy: 5060 

 

Board of Education 

Approval: 3/8/06 

 

The president has Board-delegated responsibility to authorize positions, employment and salary of all 

employees (or any changes needed) within district salary schedules, policies and the total budget 

established for employees; establish procedures for recruiting, screening, interviewing and 

recommending candidates for all positions; and establish employee professional development programs 

and procedures to ensure excellence in College instruction and support services, except as limited by the 

requirements of the applicable collective bargaining agreements. The president may delegate such 

authorization. 

END OF POLICY 

Legal Reference: 

ORS 341.290 

  



Compensation and Conditions of Employment: 5080 

 

 

Section 5000: Personnel 

Compensation and Conditions of Employment 

Board Policy: 5080 

 

Board of Education 

Approval: 3/8/06 

 

The president will maintain a system(s) of compensation, benefits and conditions of employment for 

College employees in non-represented groups. It is the intent that, within resources reasonably 

available, compensation and benefits paid to these College employees will be consistent with total 

compensation in comparable labor markets for similar services being performed. The president will 

periodically recommend to the Board changes in compensation, benefits and conditions of employment 

as required to meet or maintain this market relationship. 

For employees in represented bargaining units such compensation, benefits and conditions of 

employment packages will be negotiated in accordance with applicable laws. 

END OF POLICY 

  



Telecommuting: 5160 

 

 

Section 5000: Personnel 

Telecommuting 

Board Policy: 5160 

 

Board of Education 

Approval: 3/8/06 

The College supports telecommuting when there are opportunities to maximize productive work time 

and employee performance, decrease the need for Office facilities, reduce commuting and energy used 

for transportation, and decrease traffic congestion, hazards and air pollution in situations where it is in 

the best interest of the College. 

END OF POLICY 

Legal Reference: 

Clean Air Act 

OAR 340-242-0010 et. seq. 

  



Charitable Donations: 3080 

 

 

Section 3000: Fiscal Management 

Charitable Donations 

Board Policy: 3080 

Board of Education 

Approval: 3/8/06 

Mt. Hood Community College (MHCC) will not donate funds to support charitable organizations. 

END OF POLICY 

Legal Reference:  

ORS 341.290 (2) 

  



Facilities Use by External Groups: 4010 

 

 

Section 4000: Facilities/Risk Management 

Facilities Use by External Groups 

Board Policy: 4010 

Board of Education 

Approval: 11/10/10 

Revised: 06/13/2012 

1. The needs of the College’s educational programs and supporting services are given first priority 

in determining use of Mt. Hood Community College District (MHCCD) buildings and facilities. 

However, the MHCC District Board of Education (MHCC) recognizes its responsibilities and 

commitment to serve the community and supports community use of College facilities when 

they are not being used for college purposes. 

2. All events and activities on MHCC property will meet all applicable health and safety regulations; 

comply with applicable laws, MHCCD Board Policies, and Administrative Regulations; will meet 

the contractual obligations of the college; and will not compromise the people, property, 

financial resources or reputation of the college. 

3. MHCC reserves the right to charge fees for facilities use and supporting services and to refuse 

the use of MHCC facilities as determined by the President or designee. 

END OF POLICY 

  



Naming of Buildings and Facilities: 4060 

 

 

Section 4000: Facilities/Risk Management 

Naming of Buildings and Facilities 

Board Policy: 4060 

Board of Education 

Approval: 3/8/06 

Revised: 11/10/10 

 

The Mt. Hood Community College (MHCC) District Board of Education will approve the naming of 

College buildings, spaces and programs upon recommendation by the College’s president. Normally the 

names of College buildings and facilities describe the function, use and location of the building or 

facility. Exceptions to this rule may be granted upon Board approval. 

A College building, space or program may be named in memory or honor of individuals, businesses, 

corporations or organizations who or which have made significant and lasting contributions to the 

College. These contributions may be in the form of either distinguished leadership and/or service to the 

College, substantial financial support to the College, significant contributions to the College community 

over an extended period of time or some other factor valued by the College. 

In order to be eligible to be honored, employees and/or Board member will not have, for a period of five 

years, been formally affiliated with the College as an employee and/or Board member. No person is 

eligible for naming rights while holding elective Office. 

Specific contribution levels required for consideration of placing a donors’ name on a campus space or 

program will be established by the College’s President in consultation with the Executive Director of 

Development and Communications. 

END OF POLICY 

Legal Reference: 

ORS 332.107 

  



College Donations-Solicitation of Funds: 8020 

 

 

Section 8000: District-Community Relations 

College Donations/Solicitation of Funds 

Board Policy: 8020 

Board of Education 

Approval: 3/8/06 

 

 

Gifts of money, securities or usable properties to the College will be accepted according to 

administrative regulations and procedures approved by the College president. Acceptance of real 

property will be subject to approval by the Mt. Hood Community College (MHCC) District Board of 

Education. 

The president of the College will establish regulations and procedures for the solicitation of funds, 

donations, services or other things of value in the name of the College or any College organization, on 

College locations or within the area served by the College. 

END OF POLICY 

Legal Reference: 

ORS 294.326 

ORS 341.290 (19) 

ORS 341. 290 

 

Opinions of the Attorney General, Vol. 32, p. 209 (1965) 

Opinions of the Attorney General (No. 8204, April 26, 1989) 

  



  

  

MT. HOOD COMMUNITY COLLEGE DISTRICT BOARD OF 
EDUCATION 
 
DATE: December 20, 2017 
 
ITEM TITLE: 4.4 
 
CONTACT PERSON: Debra Derr, President; Carrie Toth – Executive Assistant, Board of 
Education 
 

 

SUBJECT: RECOMMENDATIONS - BOARD POLICY UPDATES (first reading) 

  

INFO 



Ownership Rights of Instructional Materials: 5100 

 

 

Section 5000: Personnel 

Ownership Rights of Instructional Materials, Equipment and Intellectual 

Properties 

Board Policy: 5100 

Board of Education 

(BE) 

Approval: 3/8/06 

Materials, equipment or other intellectual properties developed by College staff using College facilities, 

funds, or equipment, or developed while the employee is on paid work time or performing services 

under contract to the College, are the exclusive property of the College. College funds, equipment and 

facilities are those administered by the College regardless of source. "Material" refers to all works 

including, but not limited to, publications, articles and other writings, lectures, musical or dramatic 

compositions, sound recordings, films, videotapes, disks or other pictorial reproductions, computer 

programs, listings, flow charts, manuals, codes, instructions and software. In the event that an employee 

produces items described above partly on his/her own time and partly on College time, the College 

reserves the right to claim full ownership. The employee, however, may petition the College for 

assignment of copyright or patent rights. Employees will not attempt to copyright or patent such items 

without the knowledge and consent of the President. Language in collective bargaining agreements 

related to intellectual property will prevail for those employees to whom the agreements pertain. 

END OF POLICY 

Legal Reference: 

Copyrights, Title 17, as amended, United States Code, 19 CFR Part 133 

Patents, Title 35, as amended, United States Code 

  



Academic Freedom and Tenure: 6040 

 

 

Section 6000: Instruction 

Academic Freedom and Tenure 

Board Policy: 6040 

Board of Education (BE) 

Approval: 3/8/06 

Mt. Hood Community College (MHCC) fosters and protects the rights and responsibilities associated with 

academic freedom and tenure as outlined in this policy, MHCC Collective Bargaining Agreements and 

constitutional law. 

Within the framework of the orderly processes of our democratic constitutional society, MHCC \Faculty  

will have freedom to: 

1. Contribute to the prescribed course of study and/or the general education program of 

the College; 

2. Encourage participation of students to engage in and take responsibility/ownership in 

the  learning process; 

3. Provide a balanced opportunity for critical thinking, tolerance and understanding of 

conflicting points of view; 

4. Provide sufficient information for discussion and evaluation on a factual and reasonable 

basis; and 

5. Provide an opportunity to reconsider assumptions and claims and allow students to 

reach their own conclusions. 

END OF POLICY 

Legal Reference: 

ORS 341.290 

United States Constitution, Amendment I 

Oregon Constitution, Article 1 

 

Cross References: 

MHCC Agreement with Full-Time Faculty Members Extended to August 31, 2018 

Collective Bargaining Agreement with MHCC and Part-Time Faculty & Tutor Association July 1, 2013-

June 30, 2017 

  



RECOMMEND DELETION 

Speakers: 6060 

 

 

Section 6000: Instruction 

Speaker Programming 

Board Policy: 6060 

Board of Education (BE) 

Approval: 3/8/06 

In order to achieve one of its fundamental goals as an institution of higher learning, Mt. Hood 

Community College (MHCC) is dedicated to creating a learning environment which ensures, allows and 

encourages the free examination of all ideas by balancing speakers to assure that a comprehensive 

selection of ideas and points of view are represented. 

The presentation of speakers on the MHCC campus neither affirms or denies implicitly or explicitly the 

views of such speakers by the Board, the Administration, Faculty or Students. 

END OF POLICY 

Legal Reference: 

ORS 341.290 (2) 

  



Faculty Qualifications: 6080 

 

 

Section 6000: Instruction 

Faculty Qualifications 

Board Policy: 6080 

Board of Education (BE) 

Approval: 3/8/06 

The College will establish standards for instructor qualifications in accordance with state law and 

regional accreditation standards. Faculty Qualification standards will be established for instructors 

teaching lower-division collegiate transfer courses, career-technical education courses and 

developmental education courses, as well as courses  taught by Librarians and Counselors. 

END OF POLICY 

Legal Reference: 

OAR 589-008-0100 

Administrative Regulation 5060-F Institutional Standards for Faculty-Staff Qualifications 

Northwest Commission on Colleges and Universities, Standard 2.B.4 Faculty Credentials 

  



Calendar Year: 6100 

 

 

Section 6000: Instruction 

Calendar Year 

Board Policy: 6100 

Board of Education (BE) 

Approval: 3/8/06 

The Board will annually establish an instructional calendar for the College based on recommendation 

from the College President and the Executive Deans of Instruction. This calendar will, in general, reflect 

the schedule adopted by Oregon’s Public Universities, local area community colleges and K-12 school 

districts. The calendar will include service days for all faculty. After Board approval, any modifications of 

the calendar will be under the authority of the College  President. 

END OF POLICY 

Legal Reference: 

ORS 341.290 

  



Credit Hours: 6110 

 

 

Section 6000: Instruction 

Credit Hours 

Board Policy: 6110 

Board of Education (BE) 

Approval: 12/11/2013 

In accordance with state and federal regulations, Mt. Hood Community College will be in compliance 

regarding the definition and assignment of credit hours. 

1. Critical Elements of Credit Instruction 

 

Credit courses must be applicable to a degree or certificate (unless approved as a stand-alone 

occupational preparatory course -- see Oregon Community Colleges and Workforce Development 

Handbook). Courses that are below 100-level may not always be applicable to a degree or certificate but 

may serve as a prerequisite for a course that is applicable to a degree or certificate. 

Credit courses must have defined learning outcomes and have established criteria for successful 

completion. Assessments will be used to evaluate attainment of student learning outcomes. 

Instruction will be delivered by instructors who have been determined to meet qualifications established 

for the discipline as recommended and approved by the College President to the Board. 

2. Definitions 

 

Credit Hour: Except as provided in 34 CFR 668.8 [k] and [l], a credit hour is an amount of work 

represented in intended learning outcomes and verified by evidence of student achievement that is an 

institutionally established equivalency that reasonably approximates not less than:  

One hour of classroom or direct faculty instruction and a minimum of two hours of out-of-class student 

work each week for approximately 11 weeks for one quarter hour of credit, or the equivalent amount of 

work over a different amount of time; or 

At least an equivalent amount of work as required in paragraph [1] of this definition for other academic 

activities as established by the institution including laboratory work, internships, practica, studio work 

and other academic work leading to the award of credit hours. 

END OF POLICY 

 

 

 



Alternative Student Credit: 6120 

 

 

Section 6000: Instruction 

Alternative Student Credit 

Board Policy: 6120 

Board of Education (BE) 

Approval: 3/8/06 

The College will establish rules for alternative means of earning college credit and guidelines for the 

acceptance of transfer credit, credit by examination and other non-MHCC earned credit. 

END OF POLICY 

Legal Reference: 

ORS 341.455 

  



Dual Credit Programs: 6140 

 

 

Section 6000: Instruction 

Dual Credit Programs 

Board Policy: 6140 

Board of Education (BE) 

Approval: 3/8/06 

Mt. Hood Community College (MHCC) will provide dual credit education programs for high school 

students. “Dual credit” is defined as the process for simultaneously awarding both secondary and 

postsecondary credit for a course offered in a high school during regular school hours and may include 

lower division transfer courses and career technical education courses. 

END OF POLICY 

Legal Reference: 

OAR 589-007-0200 

ORS 341.450 

  



Library and Learning Resource Center: 6160 

 

 

Section 6000: Instruction 

Library  

Board Policy: 6160 

Board of Education (BE) 

Approval: 3/8/06 

3/30/11 

The Library Bill of Rights established by the American Library Association will govern the library services 

of Mt. Hood Community College (MHCC). The College will provide a comprehensive library to support 

instructional activities including access to automated, electronic resources and consortial collections as 

finances permit. 

Privacy is essential to the exercise of free speech, free thought, and free association. In MHCC’s library, 

the right to privacy is the right to open inquiry without having the subject of one’s interest examined or 

scrutinized by others. Confidentiality exists when a library is in possession of personally identifiable 

information about users and keeps that information private on their behalf. MHCC’s library privacy and 

confidentiality policies will be in compliance with applicable federal, state and local laws. 

MHCC authorizes only the dean of the library and its campus privacy officer (the President or designee) 

to receive or comply with requests from law enforcement officers; the College will consult with legal 

counsel before determining the proper response as it relates to the right to privacy. MHCC will not make 

library records available to any agency of state, federal, or local government unless a subpoena, 

warrant, court order or other investigatory document is issued by a court of competent jurisdiction that 

shows good cause and is in proper form. 

END OF POLICY 

Legal Reference: 

ORS 341.290 (3) (12) 

Add Library Bill of Rights/American Library Association cite 

  



International Education: 6180 

 

 

Section 6000: Instruction 

International Education 

Board Policy: 6180 

Board of Education (BE) 

Approval: 3/8/06 

As part of the global community, it is the mission of Mt. Hood Community College (MHCC) to cultivate 

international understanding through education and partnerships. MHCC will plan, provide leadership for 

and implement international education programs and partnerships such as the following: 

1. International curriculum; 

2. International education grants and partnerships; 

3. International opportunities for staff; 

4. Study Abroad; 

5. Sister college programs; and 

6. Membership in international education organizations. 

END OF POLICY 

Legal Reference: 

ORS 341.290 (3) 

  



Standard of Academic Progress: 6200 

 

 

Section 6000: Instruction 

Grading and Academic Policy 

Board Policy: 6200F 

Board of Education (BE) 

Approval: 10/8/14 

The College will establish definitions of grades and satisfactory academic progress requirements and 

maintain processes which proactively support student success, completion, and appropriate student 

support strategies. 

END OF POLICY 

  



Safeguarding Consumer Information: 2080 

 

 

Section 2000: General Administration 

Safeguarding Consumer Information 

Board Policy: 2080 

Board of Education 

Approval:  

 

Mt. Hood Community College shall implement a combination of policies, regulations, guidelines, and 

physical measures to sufficiently reduce (mitigate) the security vulnerabilities and risks to a reasonable 

level in compliance with MHCC;s  standards, as well as governmental requirements (HIPAA, FERPA, 

Department of Education).  MHCC shall utilize security suggestions from NIST, ISO and other 

information security providers as needed. 

Definitions 

FERPA –  

The Family Education Rights and Privacy Act is a Federal law that protects the privacy of student 

education records. The law applies to all schools that receive funds under an applicable program 

of the U.S. Department of Education. 

HIPAA – 

The Health Insurance Portability and Accountability Act of 1996 was enacted by the United 

States Congress and signed by President Bill Clinton in 1996. Title I of HIPAA protects health 

insurance coverage for workers and their families when they change or lose their jobs. Title II of 

HIPAA, known as the Administrative Simplification (AS) provisions, requires the establishment 

of national standards for electronic health care transactions and national identifiers for providers, 

health insurance plans, and employers. 

ISO – 

The International Organization for Standardization is an international standard-setting body 

composed of representatives from various national standards organizations. 

 

NIST –  

The National Institute of Standards and Technology is a measurement standards laboratory and a 

non-regulatory agency of the United States Department of Commerce. Its mission is to promote 

innovation and industrial competitiveness.  Some federal government agencies are required to 

follow NIST standards including the Department of Education. 

 

PCI –  

The Procurement Card Industries have regulations that if MHCC meets reduce the cost of credit 

card transactions.   

 



 

 

END OF POLICY 

Legal Reference: 

15 U.S.C. 6801-09 

16 CFR Part 314 

FERPA (20 U.S.C. 1232g; 34 CFR Part 99) 

  



Computer Users' Privileges and Responsibilities: 2060 

 

Section 2000: General Administration 

Computer Users' Privileges and Responsibilities 

Board Policy: 2060 

Board of Education 

Approval:  

The Mt. Hood Community College (MHCC) data and voice networks will be managed in such a manner as 

to provide reasonable security of information being transmitted or maintained on those networks. 

The MHCC data and voice networks are subject to the prevailing U.S. Federal Government regulations 

and state and local regulations pertaining to data and data communications. In conjunction with these 

regulations, any other MHCCD policy or regulation which applies to paper or other transfer media will 

also apply to electronic data. 

Each employee utilizing MHCC IT resources including those used in connection with a privately owned 

computer or device must abide by the established MHCC Acceptable Use Policy.  Users are responsible 

for reviewing the Acceptable Use Policy periodically to ensure continued compliance.  By using IT 

resources, the user agrees to the terms and conditions of the AUP.  Users consent to the college’s use of 

scanning programs for security purposes on privately owned computers or other devices while they are 

attached to MHCC’s network.    

END OF POLICY 
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