HOW DO I DROP A CLASS?

1) Logonto MyMHCC (my.mhcc.edu).

2) Under the Frequently Used Links section, click on “Register for Classes.”
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3) Click on "Add/Drop Courses"
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Instructions for Auditing a Course

To audit a course section you must first register for the section, then once registered request the grade type be
switched to an audit here.
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4) Under "Your Schedule (Registered)" section, click to check the box to left of the class you want to drop,
and then click "Drop Selected Courses."

Register R
Add/Drop Courses - Add/Drop Courses
Add/Drop
Term: | Fall Term (FA) 2020 h
Add/Drop course period is OPEN. Student Registration is open from 06/18/2020 to 12/12/2020.
ed for 4 credits.
Add by Course Code | | Course Search
Title: | Begins With v
Course Code: v
Term v
Department | Al v
Cou 0gram: Al v
¢ esrch arch Op
Your Schedule (Registered)
Drop swap Title Title Schedule Location Credits Grading Type Refund Date
[m] ( ISTMISTN-W1 Preparation for Network+ 00:01 M DL Campus Distance Learning WEB 40 Letter Grade (LT} o
Drop Selected Courses Swap

The message will then appear indicating the course was "Successfully Dropped!"
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IMPORTANT NOTE:

In order to not be charged for a course, you must drop it by the course’s refund date, which is listed on

your schedule as shown above.

If you need assistance using the web registration system, please contact the Student Services HUB.



www.mhcc.edu/hub

	Blank Page



